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. VISTA USERS

IMPORTANT NOTE: you must already have set up the sync between Abacus and Outlook —
these instructions are only for SCHEDULING the sync.

This is a ONE time setup. However, if you want to schedule multiple syncs per day, you will
have to repeat the steps for each time of the day

1. Search for the program
to set up the schedule

Programs
@Task Scheduler

by clicking on the

Windows button, and cnele
type TASK

SCHEDULER in the Documents

search box. Once you
see it, click to open the
Task Scheduler (tip: Music
this is a great way to
search for any
program or document Computer
in VISta) Metwork

Pictures

Recent Items

Connect To

Control Panel

Default Programs

Help and Support

' Search Everywhere
' Search the Internet
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2. Click CREATE Actions
BASIC TASK in the Tack Seheduler | ibrar,
ACTIONS box on the
right

_@ Create Basic Task...

. Create Task...

Import Task...

Display All Running Tasks

Mew Folder..,
View
Refresh
Help

Selected Item

P Run

= End

4 Disable

3. Type a name for the
task and click on
NEXT @ Create a Basic Task

Create Basic Task Wizard

Use this wizard to quickly schedule a commen task. For more advanced optiol
Trigger such as multiple task actions or triggers, use the Create Task command in the
Lction
Finish

Marne: Sync Abacus to Outlookl
Description:
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4. Choose when you
want the task to start,
and click on NEXT

Note: if you don’t
want to sync on the
weekends, choose
WEEKLY and that
will allow you to
check which days you
want

Create Basic Task Wizard

@ Task Trigger

Create a Basic Task When do you want the task to start?

Action

() Weekl
Finish - e
) Monthly
) One time
(70 When the computer starts

~) WhenIlog on

(7 When a specific event is logged

5. Choose Start Date,
time and recurrence
and click on NEXT (if
you didn’t choose
DAILY, you will see a
different screen)

reate basic | ask Wizard
-})] Daily

Create a Basic Task "

| Start: 7/ 12009 [Ev m00:00 AM = [ Universal ti
Trigger

Recurever: 1 days
Action

Finish
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6. Click on START A
PROGRAM, then
NEXT

Create Basic Task Wizard

@ Action

Create a Basic Task
Trigger
Daily

Finish

What action do you want the task to perform?

@ Start a program

) Send an e-mail

() Display a message
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7. Type or BROWSE to
CompanionLink Edit Action
Syncronize (in the
Programs folder). If
you do type it yourself,
be sure to put the
guotation marks. Settings

You must specify what action this task will perform.

Action: Start a program

Programfscrint:
= :

You MUST type |

"CAProgram Files\Companionlinkcompanionlink.exe”
—process 2 ¢ i i
in the arguments box Add arguments (optional): | -process

Start in (optional):

Then click on OK, then
FINISH

Cancel
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1. XP USERS

IMPORTANT NOTE: you must already have set up the sync between Abacus and Outlook —
these instructions are only for SCHEDULING the sync.

This is a ONE time setup. However, if you want to schedule multiple syncs per day, you will
have to repeat the steps for each time of the day

Shoeon START, i Syctem oo [ERELOR
! A Address Book §8 Character Map
ACCESSORIES, 3 Caloulator ,i Diisk Cleanup
gzaEE)I\LAJJEODOLS’ B Command Prompt B Disk Defragmenter
TASKS \ Motepad 8 Files and Settings Transfer Wizard
i Paint E Internet Explorer (Mo Add-ons)
) Program Compatibility Wizard rﬁ Scheduled Tasks

Double-click ADD

SCHEDULED TASK,
then NEXT (wait File Edit WView Favorites Tools Advanced Help
while Windows \ \ ) -
. i 7 Search Falders -
gathers a list of your v LI 4 -
programs — this may ddress [ Scheduled Tasks
take a while) Name
¥l add Scheduled Task
Other Places ) NE at
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Highlight

COMPANIONLINK
SYNCHRONIZE and Click the program you want Windows to run.
click NEXT To see more programs, click Browse.

Application Yersion
B3 Command Prompt 5.1.2600.551
o ionlink § “n

CompanionLink Synchronize

T
-.@ CourterSpy
ﬁ Creator Basic
[ =

[ Cancel J

Choose desired
settings and click on
NEXT

Type & name for this task. The task name can be
the same name as the program name.

Note: if you don’t
want to sync on the
weekends, choose

|C|:|m|:uani-:|n|Jnk Synchronize

Perform this task:

WEEKLY and that @ Daily
will allow you to O Weekly
check which days you C Mortthly
want () One time oty

() When my computer starts

) When | log on

< Back Mext = Cancel
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5. Choose Start Date,
time and recurrence
and click on NEXT (if Select the time and day you want this task to start.
you didn’t choose Sttt
DAILY, you will see a | 5:00 AM
different screen)

@E :
() Weelkdays

Oty [ 1]

Start date:

| 7/ 12009 (&)

6.. The USER NAME
should appear
automatically. Both the
USER NAME and
PASSWORD are the
ones you use to log into
your computer in the
morning. Click NEXT,

Erter the name and password of a user. The task will
run as if it were started by that user.

Erter the user name: | HP P Administrator |

Erter the password: || |

then FINISH Confirm password: | |
If a password is not entered, scheduled tasks might
not run.
< Back MNea = Cancel
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